Using Mail Merge to Create Address Labels
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Edit Labels

Choose the Insert Merge Field button to insert merge fields into the
sample label. You can edit and format the merge fields and text in the
Sample Label box.
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Edit Labels

Choose the Insert Merge Field button to insert merge fields into the
sample label. You can edit and format the merge fields and text in the
Sample Label box.

Insert Merge Field = )

«First Name» «Last Name»
«Mailing Address»
«City», «State» «Zip_Code»
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