Setting up your Entourage 2004 email account

Open Entourage

> Tools

> Accounts

> New

> enter email address

> check My account is on an Exchange server
> user ID: (that the district gave you)

> domain: kgbsd.org

> password: (that the district gave you)
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> right arrow in bottom right corner of window



> Ignore “Automatic Configuration Failed” message
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Automatic Configuration Failed

C
The assistant was unable to determine the following account settings
based on the Exchange account: "morrist@kgbsd.org"”.

Directory server
Free/Busy server

r

To try a different address, domain, or password, click on the left
arrow.

To complete the setup by entering your Exchange account settings
manually, click the right arrow. You can get the necessary
information from your network administrator.

Click the right arrow to continue.
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> right arrow
> verify settings (if you don’t want the password saved in the

Keychain, unclick this box)
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Verify and complete the following account information:

Your name:  Tammy Morris
E-mail address:  morrist@kgbsd.org
Account ID:  morrist
Password: ssssssss
! Save password in Mac OS X Keychain
Domain:  kgbsd.org
Exchange server: EXCHANGE
LDAP server: gammaprime

| Use SSL for these servers
Click the right arrow to continue.
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> right arrow



> Verify My Settings
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If you want to verify your account settings, make sure your computer
is connected to the network, and then click Verify My Settings.

Optional: Verify Settings

Verify My Settings

Results o
Please wait, this may take a few minutes...

Verifying Exchange account "morrist” on "EXCHANGE":
Verification Succeeded.

Your account settings have been successfully verified

Click the right arrow to continue.
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> right arrow

> name your account (others will see this name)
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Your mail account has been created successfully and is ready for use.

Setup Complete

Please type a name for this account. This name is used only for
display purposes.

Account name: Tammy

! Add this new e-mail address to your "Me" contact

To save these settings, click Finish. Finish
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> Finish



